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 Computing Policy 
 

 

This policy is posted on our school website and is available on request from 

the school office. John Grant School is part of ‘Trust Norfolk SEN’ and is 

committed to all of the standards and procedures maintained by the Local 

Authority. 

 

This policy will be reviewed in full by the Governing Body on an annual basis. 

This policy was agreed by the Governing Body in May 2018.  It is due for 

review in May 2020. 
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Introduction 

 

The teaching of computing aims to prepare pupils to participate in a rapidly 

changing world in which work and other activities are increasingly 

transformed by access to varied and developing technology. 

We recognise that computing is an important tool in both the society we live 

in and in the process of teaching and learning. Pupils use different tools to 

find, explore, analyse, exchange and present information responsibly and 

creatively. They learn how to employ computing to enable rapid access to 

ideas and experiences from a wide range of sources. 

Our vision is for all teachers and learners in our school to become confident 

users of as many different types of computing as possible so that they can 

develop the skills, knowledge and understanding which enables them to use 

the appropriate resources effectively as powerful tools for teaching & 

learning, for example beebots, ipads, tablets etc. 
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Rationale 

 

At John Grant School, we believe that all curriculum areas make a vital 

contribution to the pupil’s development and that our pupils are entitled to a 

broad and balanced curriculum, appropriate to their age, circumstances 

and level of understanding. 

 

We believe that IT, computer science and digital literacy: 

 

• are essential life skills necessary to fully participate in the modern digital 

world. 

• allows pupils to become creators of digital content rather than simply       

consumers of it. 

• provides access to a rich and varied source of information and content. 

• communicates and presents information in new ways, which helps pupils 

understand, access and use it more readily. 

• can motivate and enthuse pupils. 

• offers opportunities for communication and collaboration through group 

working both inside and outside of school. 

• has the flexibility to meet the individual needs and abilities of each pupil. 

 

Aims 

 

The school’s aims are to: 

 

• Provide a broad, balanced, challenging and enjoyable curriculum for all 

pupils 

• Develop pupil’s computational thinking skills that will benefit them 

throughout their lives. 

• Meet the requirements of the national curriculum programmes of study 

for computing  

• To respond to new developments in technology  

• To equip pupils with the confidence and skills to use digital tools and 

technologies throughout their lives. 

• To enhance and enrich learning in other areas of the curriculum using 

computing. 

• To develop the understanding of how to use computers and digital tools 

safely and responsibly 

 

The National Curriculum for Computing aims to ensure that all pupils: 

 

• can understand and apply the fundamental principles of computer 

science, including logic, algorithms, data representation, and 

communication 

• can analyse problems in computational terms, and have repeated 

practical experience of writing computer programs in order to solve such 

problems 



Co-ordinator:  Nicky Austin 

 

• can evaluate and apply information technology, including new or 

unfamiliar technologies, analytically to solve problems 

• are responsible, competent, confident and creative users of information 

and communication technology. 

 

Strategies for Teaching 

 

The Computing curriculum follows recommendations from the National 

Curriculum, Primary and Secondary Strategies appropriately differentiated for 

the individual needs of our pupils. In the Early Years and Foundation Stage, its 

key skills are delivered as part of the Early Learning Goals. In Key Stages 1-4, it 

is taught as part of the new topic based curriculum which is either taught 

discreetly within topic based activities or as a ‘Computing’ lesson which 

incorporates the topic. In the post 16 FE department its key skills can be 

explicitly taught within some areas of the ASDAN Personal Progress 

Curriculum.  

 

Computing skills are incorporated across the curriculum and opportunities for 

cross curricular learning are made explicit in planning for all subject areas. 

Teaching is appropriately differentiated, to meet both the requirements and 

recommendations set out within the curriculum alongside meeting the 

individual needs of our pupils.  In all Key Stages Teaching should: 

 

 

 be carefully planned, using clear objectives 

 use subject-relevant language, appropriate to the understanding of 

the pupil 

 identify and utilise appropriate resources 

 challenge pupils, whilst allowing them to experience success and 

raised self-esteem 

 provide activities and lessons which allow for differentiation through 

ability level, either by varying resources, activities or teaching 

approach 

 allow time for consolidation of concepts 

 provide opportunities for assessment, to inform future planning 

 

 

Even though whole school co-ordination and support is essential to the 

development of computing capability, it remains the responsibility of each 

teacher to plan and teach appropriate computing activities and assist the 

co-ordinator in the monitoring and recording of pupil progress in computing. 

 

 



Co-ordinator:  Nicky Austin 

 

Strategies for Learning 

 

We recognise that pupils learn in different ways, and this should be reflected 

in the way in which the Computing curriculum is presented. 

 

Effective learning will depend upon: - 

 

 the setting of realistic targets, which are also challenging 

 differentiation of activities, making them accessible to all pupils 

 levels of staffing, which allow for appropriate support 

 effective use of language, supported by augmented communication 

systems 

 pupils having opportunities to repeat, practise, modify and consolidate 

acquired skills 

 activities building on assessed skills  

Early years  

It is important in the foundation stage to give pupils a broad, play-

based experience of computing in a range of contexts, including 

off-computer activities and outdoor play. 

Computing is not just about computers.  Early years learning environments 

should feature IT scenarios based on experience in the real world, such as in 

role play. Pupils gain confidence, control and language skills through 

opportunities such as ‘programming’ each other using directional language 

to find toys/objects, creating artwork using digital drawing tools and 

controlling programmable toys. 

Outdoor exploration is an important aspect and using digital recording 

devices such as video recorders, cameras and microphones can support pupils 

in developing communication skills.  

 

The Computing Subject Leader 

 

There is a computing subject leader who is responsible for the 

implementation of computing policy across the school.  Their role is to: 

 

• offer help and support to all members of staff in their teaching, planning 

and assessment of computing 

• provide colleagues opportunities to observe good practice in the 

teaching of computing 

• work alongside the Network Manager regarding the maintenance of 

resources and advising staff on the use of digital tools, technologies and 

resources 

• monitor classroom teaching and planning  
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• monitor pupils’ progression in computing using CASPA 

• work alongside the Finance Officer and the Network Manager to 

oversee the computing budget 

• keep up-to-date with new technological developments and 

communicate information and developments with colleagues 

• attend appropriate in-service training  

• help staff to use assessment to inform future planning 

 

There is a clear distinction between teaching and learning in computing and 

teaching and learning with computing. Subject coordinators should identify 

where computing should be used in their subject schemes of work. This might 

involve the use of short dedicated programs that support specific learning 

objectives or involve pupils using a specific application which they have 

been taught how to use as part of their computing study and are applying 

those skills within the context of another curriculum subject. 

Subject coordinators work in partnership with the computing coordinator to 

ensure all National Curriculum statutory requirements are being met with 

regard to the use of computing within curriculum subjects. 

 

 

Planning 

 

The National Curriculum Computing Programmes of Study provide the long-

term plan for computing. Schemes of Work and/or topic webs provide 

guidance for topics to be covered, in accordance with the curriculum map, 

which is topic based, across Key Stages 1, 2, 3 and 4. 

Individual class teachers are responsible for their medium term planning. 

These should include details of each part of the lesson, including groupings, 

and highlight the key objectives being taught.  

Medium term planning for Computing should be half termly.  They should 

highlight key objectives being taught as well as opportunities for cross-

curricular learning. Samples of these plans will be monitored by the Subject 

Leader, if provided voluntarily. 

Planning should reflect the needs of the individual pupil, and where 

appropriate should relate to CIMs, EHCPs and Solar assessment targets.  

 

Assessment, Recording and Reporting 

Assessment forms an integral part of the computing curriculum. 

As assessment is part of the learning process, it is essential that pupils are 

closely involved.  Assessment can be broken down into; 

 Formative assessments are carried out during and following short 

focused tasks and activities. They provide pupils and teaching staff 
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the opportunity to reflect on their learning in the context of the agreed 

success criteria. This feeds into planning for the next lesson or activity 

 Summative assessment should review pupils' ability and provide a best 

fit ‘level’. Independent tasks provide a number of opportunities and 

scope for pupils to demonstrate their capability throughout the term. 

There should be an opportunity for pupil review and identification of 

next steps. Summative assessment should be recorded for all pupils – 

showing whether the pupils have met, exceeded or not achieved the 

learning objectives 

Assessment can be: 

 by pupils, to allow opportunities for self-evaluation; 

 informally, on a day to day basis, to inform future planning, and 

evaluate the effectiveness of planned activities and groupings; 

 half termly, to update CLM targets, EHCP targets (if applicable) and 

provide evidence for pupil progress on SOLAR  

 Yearly through annual reviews 

 

Assessments are evidenced by 

 

 Self assessment. 

 Annotated work – written, photographs etc.; 

 Outcomes on CLMs and EHCPs 

 Updating of achievement on Solar. 

 Teacher report to Annual Review meeting 

 

Assessments are reported to: 

 

 Pupils; in the form of constructive and appropriate feedback 

 Subject leader, for use in subject audit 

 Parents, at parents evening and in Annual Reviews 

 

Parental Involvement 

Parents and carers are considered partners in fostering good practice in 

computing.  There are documents available to inform parents how to support  

their pupils in computing.Parents are encouraged to support the 

implementation of IT and computing where possible by encouraging use of IT 

and computing skills at home for pleasure, through home-learning tasks and 

use of the school website. Parents will be made aware of issues surrounding e-

safety and encouraged to promote this at home. 
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Resources 

The school acknowledges the need to continually maintain, update and 

develop its resources and to make progress towards consistent, compatible 

computer systems by investing in resources that will effectively deliver the 

objectives of the National Curriculum and support the use of IT, computer 

science and digital literacy across the school. Teachers are required to inform 

the Network Manager of any faults as soon as they are noticed. Resources, if 

not classroom based, are located in the computing suite. A service level 

agreement will be arranged during academic year 2018 – 2019. 

 Every classroom has a computer connected to the school network and 

an interactive whiteboard with sound, DVD and video facilities 

 Every classroom has at least one iPad 

 There is computing suite  

 Internet access is available in all classrooms 

 Each class can sign up for an allocated slot once a week for teaching 

computing as a discrete subject 

 Pupils may use IT and computing independently, in pairs, alongside a 

Co-Ed or in a group with a teacher 

 The school has an on-site Network Manager  

 A governor will be invited to take a particular interest in computing in the 

school. 

 

Health and Safety 

 

Read in conjunction with the school's Health and Safety Policy. 

 

The school is aware of the health and safety issues involved in pupils’ use of IT 

and computing.  It is the responsibility of the staff, and where possible pupils, 

to be aware of potential Health and Safety issues in relation to this curriculum. 

All fixed electrical appliances in school are PAT tested annually by an 

external company.  

It is advised that staff should not bring their own electrical equipment in to 

school but, if this is necessary, equipment must be PAT tested before being 

used in school. This also applies to any equipment brought in to school by, for 

example, visitors running workshops, activities, etc. and it is the responsibility 

of the member of staff organising the workshop, etc. to advise those people. 

All staff should visually check electrical equipment before they use it and 

take any damaged equipment out of use. Damaged equipment should 

then be reported to the Network Manager who will arrange for repair or 

disposal. 
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In addition: 

 pupils should not put plugs into sockets or switch the sockets on unless 

staff consider them to be capable of doing so 

 trailing leads should be made safe behind the equipment 

 liquids must not be taken near the computers 

 magnets must be kept away from all equipment 

 e-safety guidelines will be set out in the e-safety policy & Acceptable Use 

Policy 

Security 

 

We take security very seriously.  As such: 

 the Network Manager will be responsible for regularly updating anti-virus  

software use of IT and computing will be in line with the school’s 

‘acceptable use policy’. All staff, volunteers and children must sign a 

copy of the schools AUP 

 parents will be made aware of the ‘acceptable use policy’ at school 

entry  

 all pupils and parents will be aware of the school rules for responsible use 

of IT and computing and the internet and will understand the 

consequence of any misuse. 

 the agreed rules for safe and responsible use of IT and computing and 

the internet will be displayed in all computing areas 

 

Staff Development  

The computing subject leader will assess and address staff training 

needs as part of the annual development plan process or in 

response to individual needs and requests throughout the year. 

 

Individual teachers should attempt to continually develop their own skills 

and knowledge, identify their own needs and notify the subject leader. 

Teachers will be encouraged to use IT and computing to produce plans, 

reports, communications and teaching resources. 

 

Evaluation, Monitoring and Review 
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The subject leader, alongside the Senior Leadership and Management Team, 

is responsible for monitoring the delivery of the computing curriculum, 

through lesson observations, the sampling of short term planning and 

analysing pupil progress. 

Curriculum content will be evaluated during identified curriculum meetings. 

This policy will be reviewed on a bi-annual basis. 

 

Software 

 

John Grant School has a range of software saved onto our server to develop 

computing capability and to extend the use across the curriculum. We also 

subscribe to Espresso https://www.espresso.co.uk/online/, Education City 

www.educationcity.co.uk   These sites are heavily used by all classes.    

Entitlement to the curriculum 

 

All pupils have equal access to IT and computing regardless of gender, race, 

cultural and social background or any physical or sensory disability. As stated 

in the aims of using computing at the beginning of this document, John 

Grant School will aim to provide technological resources which will meet the 

needs of the pupils with a wide range of special educational needs.  

 

Governors 

 

The school and governors should ensure that they have knowledge of the 

policy and its implications for the school.  It is the responsibility of the subject 

leader to inform the head teacher and governors of any amendments to the 

policy. 

 

https://www.espresso.co.uk/online/
http://www.educationcity.co.uk/

